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DEPARTMENT OF THE NAVY

OFFICE OF THE SECRETAF?Y

WASbIINGTON, O.C 20350-1000

SECNAVINST 5000.30C
NAVCOMPT: NCB-14
10 November 1989

SECNAV INSTRUCTION 5000.30C

From:v Secretary of the Navy

(.

Subj: DEPARTMENT OF THE NAVY MNAGEtiENT HEADQUARTERS AND HEADQUARTERS SUPPORT
b ACTIVITIES

Encl: (1) DOD Directive 5100.73 of 25 November 1988

1’ !?!!IES” To implement the provisions of enclosure (1) within the
Department of the Navy to establish a system for the management of the number
and size of Department of the Navy management headquarters activities.

2. Cancellation. SECNAVINST 5000,30B.
-.

3. Background. To achieve consistency in the identification of headquarters
organizations through the Department of Defense (DOD), the Secretaryof
Defense has issued enclosure (l). Enclosure (1) provides functional criteria
for identification and designation of management headquarters and headquarters
support activities, lists DOD organizations currently identified as management
headquarters and headquarters”support activities, and directs establishment of
organizational and manpower management information systems for maintaining and

L updating the listing of management headquarters and headquarters support
activities, and for reporting manpower resources assigned to these activities.

4. Policv

a. Management headquarters activities of the Department of the Navy will
be organized and staffed in a manner which provides for the effective
accomplishment of assigned responsibilities with a minimum number of personnel.

b. Performance of nonheadquarters functional responsibilities by
management headquarters activity staffs will be held to a minimum, consistent
with sound organizational management principles and practices.

c. Military and civilian personnel engaged in the direct performance of
functional responsibilities of a management headquarters activity on a
substantially full-time bsrniawill be aecountod for in the official manpower
documents of that management headquarters activity; the utilization of
personnel who are assigned to a management headquarters activity from another
activity for less than full-time duty will be strictly controlled by that
management headquarters activity, and will be based upon valid management
considerations.
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5. Management and Headquarters Activities. Enclosure (1) lists those

.

organizations, including Department of the Navy elements, which are currently
designated as DOD management headquarters and headquarters support
activities.

6. Res~onsibilities

a. The Assistant Secretary of the Navy (Manpower and Reserve Affairs)
will:

(1) Serve as the single Department of the Navy authority for
management headquarters policy matters.

(2) Ensure that the number and size of Department of the Navy
management headquarters activities are monitored and controlled per the spirit
and inten-tof enclosure (1) and this instruction.

(3) Ensure cooperation and coordination with other DOD components for
provision and exchange of management headquarters data.

(4) Ensure that coordination is effected between Navy and Marine Corps
headquarters management offices to achieve a consistent and integrated
Department of the Navy management headquarters program.

(5) Ensure that effective liaison is maintained with the Director of
Administration and Management (DA&M) and the Assistant Secretary of Defense
(Force Management and Personnel) (ASD(FM&P)) on Navy and Marine Corps
management headquarters matters and in the provision of management
headquarters information.

(6) Control the number and size of Department of the Navy headquarters
organizations except as follows: the Navy Secretariat and its Staff Offices
which will be controlled by the Under Secretary of the Navy; and, headquarters
organizations under the command of the Chief of Naval Operations or the
Commandant of the Marine Corps.

(7) Submit for approval of the DA&M proposed revisions to the DOD
management headquarters and headquarters support activities list and the
management headquarters and headquarters support functions list.

b. The Chief of Naval Operations and the Commandant of the Marine Corps
will:

(1) Designate a single office for management headquarters matters for
Navy and Marine Corps organizations, respectively.

(2) Establish management information systems, in coordination with the
ASD (FM&P) and the DA&M to identify and maintain control of the number and
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.- size of all headquarters activities under the management of the Department of
the Navy. As a minimum, such systems should be capable of providing for the
collection and reporting of authorized and actual strength data for each
management headquarters and support activity by organization and category of
personnel (i.e., military and civilian). This data shall be reflected in the
Five-Year Defense Program (FYDP) using program element codes ending in “98’0
and the PB-22 budget exhibit.

(3) Coordinate the development of supplemental Department of the Navy
functional guidelines which adopt the general headquarters identification
criteria and definitions contained in enclosure (1) to the characteristics of
Navy organization.

-

(4) Conduct such organizational and manpower reviews as required to
apply the provisions of enclosure (1) and this instruction, to validate or
update the management headquarters and headquarters support activities listing
in enclosure (l), and to ensure the current and accu~ate reporting of
headquarters manpower.

(5) Continually monitor their respective management headquarters
activities to ensure that they are organized and staffed in a manner which
provides for effective accomplishment of assigned responsibilities with a
minimum number of personnel.

(6) Prepare and submit management headquarters activity manpower
reports, required by the ASD(FM&P). This reporting requirement is included in
the Report Control Symbol DD-COMP(AR)1O92(5OOO), Budget Guidance Manual, and
requires the following:

(a) Authorization estimates will be submitted biannually, with the
Department of the Navy budget to the Office of the Secretary of Defense/Office
of !latiagementand Budget in October, and the Congress in January.

(b) On-board reports will be provided as so~n as possible after
the end of the fiscal year.

(7) Submit, for Assistant Secretary of the Navy (Manpower and Reserve
Affairs) and subsequent DA&M approval, fully documented proposals to revise
the management headquarters and headquarters support functions list, as
appropriate.

(8) Coopozato and coordinate with othas DOD components in tha
provisionand exchangeof managementheadquartersactivitydata.
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7. Re orts. The reporting requirement contained in paragraph 6 has been
assi+ Report Control Symbol DD-COII4P(AR)1O92(5OOO)and is approved for three
years from the date of this instruction.

J&ells
H. Lawrence Garrett, III
Secretary of the Navy

Distribution:
SNDL Al (ImmediateOfficeof the Secretary(kl&RA,only)

A3 (Chief of Naval Operations)
A6 (Commandant of the Marine Corps)

Copy to: (2 copies each)
SNDL A2A (Department of the Navy Staff Offices)

AS (Bureaus)
21A (Fleet Commanders in Chief and Detachment)
22A (Fleet Commanders)
23C3 (COMNAVRESFOR)
24 (Type Commanders)
26LL2 (PACOPSUPPFAC Pearl Harbor)
41A (COMSC)
DIB (BDCNR)
FA1 (LANTCOMOPSUPPFAC)
Fcl (FOCCEUR)
FD1 (COMNAVOCEANCOM)
FE1 (COMNAVSECGRU)
FF1 (COMNAVDIST Washington DC)
FF18. (NAVTACSUPP)
FF32 (FLDSUPPACT)
FF52 (NTISA)
FG1 (COMNAWELCOM)
FH4 (NAVMEDMATSUPPCOM)
FH14 (HSETC)
FH19 (NAVMEDRSCHDEVCOM)
FJA1 (COMNAVMILPERSCOM)
FJC1 (NAVCIVPERSCEN)
FKA1 (SYSTEMS COMMANDS)
FKR7E (NAVAVNDEPOTOPSCEN)
FKR7F (NAVAVNMAINTOFF)
FL1 (COMNAVDAC)
FL1 (COMNAVDAC) (Code 813, only) (20)
FL4 (NARDAC) (WASH DC, only)
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FT1 (CNET)
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Stocked:
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Department of Defense
SECNAVINST 5000.30C

DIRECTIVE 10 NOV 1989

November 25, 1988

NUMBER 5100.73

DA&M
. SUBJECT: Department of Defense Management Headquarters and Headquarters

Support Activities

. References: (a) DoD Directive 5100.73, subject as above, January 7, 1985
(hereby canceled)

(b) DoD Directive 7750.5, “Management and Control of Informa-
tion Requirements,” August 7, 1986

(c) DoD Directive 5000.11, “Data Elements and Data Codes
StandardizationProgram,” December 7, 1964

A. REISSUANCEANDPURPOSE

This Directive reissues reference (a) and establishes a system to
identify and manage the number and size of Management Headquarters and
Headquarters Support activities in the Department of Defense.

B. APPLICABILITY

This Directive applies to the Office of the Secretary of Defense (OSD), the
Military Departments, the Joint Chiefs of Staff (JCS), the Joint Staff, the

L“ Unified and Specified Commands, the Office of the Inspector General of the
Department of Defense (OIG, DoD), the Defense Agencies, and the DoD Field
Activities (hereafter referred to collectively as “DoD Components”).

c. DEFINITIONS

1. Management Headquarters and Headquarters Support Functions. Those
functions and the direct support integral to their performance that are
involved in the management of the programs and operations of the Department
of Defense, the DoD Components, and their major military units, organizations,
or agencies.

a. Management. Refers to exercising oversight, direction, and control
of subordinate organizations or units through: (1) developing and issuing
policies and providing policy guidance; (2) reviewing and evaluating program
performance; (3) allocating and distributing resources; or (4) conducting
mid- and long-range planning, programming, and budgeting. Functions performed
in executing these management responsibilitiesare referred to as Management
Headquarters functions.

b. Direct Support. Refers to professional, technical, administrative,
or logistic support that is performed in, or provided directly to, a Management
Headquarters and is essential to its operation. Direct support includes both

Enclosure (1)
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staff support (such as providing policy or program analysis or formulating.
policies, plans, and programs for a Management Headquarters) and operating
support (such as providing secretarial, typing, editorial, or Automated
Data Processing (ADP) services to a Management Headquarters). Direct support
does not include specific products or technical and operating-type services,
which are provided on a DoD or Component-wide basis (such as payroll services
or personnel records and assignment functions), or base operating support
functions provided by a host unit to all tenant organizations. Functions
performed in providing direct support to a Management Headquarters are referred
to as Management Headquarters Support functions.

2. Specific Management Headquarters and Headquarters Support functions
are defined in enclosure 1.

.

D. POLICY

1. DoD Management Headquarters and Headquarters Support activities shall
be organized and staffed in a manner that permits the effective accomplishment
of assigned responsibilitieswith a minimum number of personnel. To provide
a framework for implementing this policy, the Department of Defense shall
maintain:

a. A DoD-wide definition of Management Headquarters and Headquarters
Support functions.

b. An approved list of Management Headquarters and Headquarters
Support activities.

c. A common method of accounting for Management Headquarters and
Headquarters Support personnel authorizations.

2. Management Headquarters or Headquarters Support functions may not be
established or transferred outside a Management Headquarters or Headquarters
Support activity for the purpose of circumventing the personnel accounting
and reporting provisions of this Directive.

3. Multiple authorization documents, dual-hatting, or other special
personnel accounting devices may not be used to distort the true strength or
structure of Management Headquarters or Headquarters Support activities.

E. IDENTIFYING MANAGEMENT HEADQUARTERS AND HEADQUARTERS SUPPORT ACTIVITIES

1. DoD organizations that perform Management Headquarters or Headquarters
Support functions, or a combination thereof, as a substantial portion of their
mission, shall be identified as DoD Management Headquarters and Headquarters
Support activities. This applies when more than 25 percent of the work
performed by an organization is devoted to the accomplishmentof such
functions.

2. DoD organizations currently identified as Management Headquarters
and Headquarters Support activities are listed in enclosure 2.

,2
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‘L F. ACCOUNTINGFOR MANAGEMENTHEADQUARTERSAND HEADQUARTERSSUPPORT PERSONNEL

DoD Componentsshall account for personnel assigned to their Management
Headquartersand HeadquartersSupport activities in accordancewith the
followingguidelines:

.
1. Organizationswith Primary ManagementHeadquartersand Headquarters

SupportMissions

.
a. If an organizationperforms ManagementHeadquartersor

HeadquartersSupport functions,or a combinationthereof, as its primary
mission, all of its military and civilianpersonnel shall be counted in
determiningthat organization’sManagementHeadquartersand Headquarters
Support strength.

b. This category includes:

(1) The Office of the Secretary of Defense, the Joint Chiefs
of Staff, the Joint Staff, the Defense Advanced Research ProjectsAgency, the
Defense SecurityAssistanceAgency, and the StrategicDefense Initiative
Organization,in their entirety,and the headquartersof the remainingDefense
Agencies,with the exceptionof the Defense Legal ServicesAgency.

(2) Military Departmentheadquartersdown to and includingthe
headquartersof all major commands.

L“ (3) Headquartersof major U.S. operating forces down to and
includingheadquartersof the Unified and Specified Commands,the primary com-
ponent command headquartersof the Military Services within the Unified and
Specified Commands,headquartersof the numbered active duty U.S. Armies and
Air Forces, headquartersof the Navy Type Commands, and headquartersof the
Fleet Marine Forces.

(4) Headquartersof internationalmilitary organizationsin which
U.S. forces participate.

(5) Any other organizationthat devotes more than 50 percent
of its effort to:

(a) AccomplishingManagementHeadquartersfunctions for the
Department of Defense, a DoD Component,or for a higher headquartersin its
chain of command.

(b) Providing direct support to one or more Management
Headquarters.

(c) Performinga combinationof subparagraphs(a) and (b),
above.

2. Organizationswith SubstantialManagement Headquartersand Headquarters
Support Missions

a. If an organizationdoes not meet the criteria in subsectionF.1.,
above, but performsManagementHeadquartersor HeadquartersSupport functions,
or a combinationthereof,as a substantialportion of its mission, all of its
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military and civilian personnel assigned to those constituent elements of the
organization that devote more than 50 percent of their effort to the accomplish-
ment of ManagementcHeadquartersor Headquarters Support functions shall be
counted in determining the organization’s overall Management Headquarters and
Headquarters Support strength. As used in this context, the term “constituent
elements” refers to the subunits of the organization, such as staff office,
directorate, division, branch, section, or detachment.

b. This category includes:

(1) The Office of the Inspector General of the Department of
Defense and the Defense Legal Services Agency.

(2) Headquarters of commands involved in materiel acquisition,
supply, and logistics management functions within the Army Materiel Command,
the Navy, and the Air Force Systems Command.

(3) Any other organization that devotes more than 25 percent,
but not more than 50 percent, of its effort to:

(a) Performing Management Headquarters functions for the
Department of Defense, a DoD Component, or for a higher headquarters in its
chain of command.

(b) Performing direct support to one or more Management
Headquarters.

(c) Performing a combination of subparagraphs (a) and (b),
above.

G. RESPONSIBILITIES

1. The Director of Administration and Management (DA&M) shall:

a. Determine the composition of, maintain, and monitor the official
list of DoD Management Headquarters and Headquarters Support functions in
enclosure 1 and the list of DoD Management Headquarters and Headquarters
Support activities in enclosure 2.

b. Conduct periodic reviews to ensure that DoD Components are accu-
rately identifying and accounting for Management Headquarters and Headquarters
Support activities in accordance with the criteria established in this Directive.

2. The Assistant Secretary of Defense (Force Management and Personnel)
(ASD(FM&P)) shall review manpower levels and issue guidance on personnel
authorizations for DoD Management Headquarters and Headquarters Support acti-
vities.

3. Heads of DoD Components shall:

a. Efficiently organize and staff the Management Headquarters and Head-
quarters Support activities within their respective Components.
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b. Designate a single office to implementthe guidance contained in
this Directive and coordinatematters regardingcontrol of the number and size
of ManagementHeadquartersand HeadquartersSupport activities.

c. Maintain a management informationsystem, in coordinationwith the
ASD(FM&P) and DA&M, that identifiesthe number and size of Management
Headquartersand HeadquartersSupport activities.

(1) As a minimum, this system shall be capable of maintaining
strengthdata for each ManagementHeadquartersand HeadquartersSupport
activityby organizationand category of personnel (militaryand civilian).

(2) This data shall be reflected in:

(a) The Five-YearDefense Program (FYDP). Defense Planning
and ProgrammingCategory program element codes ending in “98” shall be reserved
for this purpose. Organizationsnot designatedas ManagementHeadquartersor
HeadquartersSupport activitiesby this Directive shall not use program element
codes that end in “98.”

(b) The PB-22 budget exhibit submittedto the OSD in
accordancewith the requirementsof the budget cycle.

d. Report ManagementHeadquartersand HeadquartersSupport personnel
strength in their FYDP and PB-22 budget submissionsas follows:

(1) The Secretariesof the Military Departmentsshall account for:

(a) Military and civilian personnel in organizationsunder
their control.

(b) Their Department’smilitary and civilianpersonnel in
internationalmilitary organizationsand the Unified and SpecifiedCommands.

(2) Heads of other DoD Components shall account for military and
civilianpersonnel in organizationsunder their control.

e. Conduct surveys or studies and establish administrativecontrols
to comply with this Directive.

f. Cooperateand coordinate,particularlyin the case of joint
activities,with other DoD Components in the exchange of Management
Headquartersand HeadquartersSupport data.

g“ Ensure that the list of DoD ManagementHeadquartersand Head-
quarters Support activitiesfor their respectiveComponent remains accurate
by notifyingpromptly the DA&M of all organizationalchanges effected by
the Componentthat require a revision to the list.

h. Ensure that supplementaldata is made available to the DA&M and
ASD(FM&P), as requested,in accordancewith DoD Directive 7750.5 (reference
(b)) and DoD Directive 5000.11 (reference(c)).

5



H. EFFECTIVE DATE AND IMPLEMENTATION

This Directive is effective immediately. Forward two copies of imple-
menting documents to the Director of Administration and Management within
120 days.

William H. Taft, IV
Deputy Secretary of Defense

Enclosures - 2
1. Management Headquarters and Headquarters Support Functions
2. Management Headquarters and Headquarters Support Activities

6
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MANAGEMENTHEADQUARTERSAND HEADQUARTERSSUPPORT FUNCTIONS

Organizationaland managementarrangementsand command relationshipsdiffer
greatly among DoD Components. A strict DoD-wide ManagementHeadquarters

. comparisonbased on similarityof mission, title, organizationallevel or other
superficialcomparisonis, therefore,inadequateto ensure DoD-wide compara-
bility in identifyingand accountingfor DoD ManagementHeadquartersactivities.
The organizationalelements of the headquartersstructuresof the various DoD
Componentsmust be includedor excluded from ManagementHeadquartersaccount-
ability based.onan analysis of their respectivefunctionsand the manner
in which these functionsare performed within each Component. Accordingly,this
enclosureprovides a common DoD-wide list of the functionalareas that must be
consideredwhen identifyingDoD ManagementHeadquartersand HeadquartersSup-
port activitiesand when accountingfor their personnel resources. It is to be
used in conjunctionwith the definitionand identificationcriteria in sections
C. and E., above.

B. Functions

1. Administration. Managementof administrativecommunications,documen-
tation, publications,and reproductionprograms, as well as correspondence,
publications,and reproductionservicesprovided directly to a Management
Headquartersactivity.

a. AdministrativeCommunications. The coordination,processing,and
distributionof correspondenceand general servicemessages.

b. Documentation. Creation,maintenance,and dispositionof documents,
document storage,and retrievalsystems and equipment.

c. Publications. Manuscriptpreparationand writer-editorservices,
design, coordination,indexing,distribution,and periodic review of forms and
publications;authenticationand distributionof administrativeorders; and
establishmentand maintenanceof technical librariesfor a ManagementHead-
quartersactivity.

d. Reproduction. Printing, duplicating,and copying services.

2. Audiovisual. Managementof photographic,television,audiovisual,and
graphic arts programs, as well as audiovisualservicesprovided directly to a
ManagementHeadquartersactivity.

3. Audit. Managementof audit programs, includingthe developmentand
establishmentof abdit objectives,policies,plans, and standards.

4. Command. Functions performedby the head of a ManagementHeadquarters
activity and his or her immediatestaff, such as the deputy head, chief of
staff, executiveand special assistants,advisers,aides, stewards,secretaries,
protocol personnel,and others performing similar functions.

1-1



5. “Cost Analysis. Preparation of estimates of development, investment,
and operating costs of programs, equipment, and systems, and the collection,
validation, and analysis of related cost data for a Management Headquarters
activity when these functions are not counted under one of the other headings
in this enclosure.

6. Data Automation. Management of data standardization,equipment
selection, and utilization programs, including establishment of policy for
systems and satellite data processing units, as well as ADP support provided
directly to a Management Headquarters activity.

7. Engineering and Construction. Management of engineering programs,
including criteria and design development and review and the functional and
technical review of construction and major repair projects, as well as
engineering and construction services provided directly to a Management
Headquarters activity.

8. Environmental Sciences. Management of environmental sciences programs,
including oceanographic and meteorologic programs, as well as weather services
provided directly to a Management Headquarters activity.

9. Facilities. Management of real estate, facilities, and civil engineer-
ing or public works programs, as well as facility services provided directly
to a Management Headquarters activity.

10. Financial Management. Management of budget, accounting and finance,
internal review, and related financial management programs, as well as financial
management services provided directly to a Management Headquarters activity.

a. Accounting and Finance. Development and direction of accounting and
finance systems and services.

~

b. Budget. Budget formulation, presentation, and execution; funding
control and evaluation; budget analysis; and the furnishing of budgetary
advice and guidance.

c. Internal Review. Review of command systems, procedures, and
internal control.

11. Historical Affairs. Management of historical writing, research,
studies, analyses, and heraldry programs, as well as the provision of histor-
ical or heraldry services directly to a Management Headquarters activity.

12. Information and Public Affairs. Management of internal and public
information and community relations programs, as well as information and public
affairs services provided directly to a Management Headquarters activity.

13. Inspection and Evaluation. Inspection and evaluation of subordinate
organizational levels to ensure their readiness, effectiveness, and adequacy
of operations for the performance of assigned missions, as well as permanent
members of inspection teams supporting a Management Headquarters activity.

1-2
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14. Intelligence. Managementof intelligencecollection,analysis,pro-
L- duction,and evaluationprograms, as well as intelligenceservicesprovided

directlyto a ManagementHeadquartersactivity.

15. Legal Affairs. Managementof legal and legislativeprograms, as well
as legal servicesprovided directly to a ManagementHeadquartersactivity.

.

16. Logistics. Managementof supply, maintenance,transportation,Procure-
ment, production,and materiel programs, as well as supPIY~ maintenance!and
transportationservicesprovided directly to a ManagementHeadquartersactivity.

a. Supply and Services. Supply programs and service functions,such
as clothingsales, mortuary, laundry, drycleaning~ and food services”

b. Maintenance. Equipmentmaintenanceprograms, as well as Permanent
members of standardizationand evaluationteams supportinga ManagementHead-
quarters activity.

c. Transportation. Military and commercialair, sea, and surface
transportationprograms,motor vehicle management,and logistictransportation
planning and control.

d. Materiel Management. Logistic support of specifiedweapon and
nonweaponsystems,equipment,and commoditiesfrom delivery through disposal.

e. Procurementand Production. Procurementand productionmanagement
for the acquisitionof weapon systems, equipment,materiel, and services.

17. ManagementAnalysis. Developmentand presentationof integrated
analysesand control informationfor the management of the principalmissions
and objectivesof an organizationwhen these functionsare not counted under
one of the other headings in this enclosure.

18. ManagementEngineering. Analysis of systems,procedures,organizations,
methods, and techniquesfor the managementand control of an organization’s
programs and activities,and the developmentor maintenanceof work measure-
ment systemswhen these functionsare not counted under one of the other
headings in this enclosure.

19. Manpower and Organization. Allocation and control of an organization’s
structures,manpower resources,and grade authorizations,and evaluationof
manpower utilization,as well as permanentmembers of manpower and organiza-
tion survey teams supportinga ManagementHeadquartersactivity.

20. Medical Services. Managementof medical and health care programs, as
well as medical servicesprovided directly to a ManagementHeadquartersactivity.

21. Operations. Developmentand analysis of strategic,defensive,and
tacticaloperations,includingoperationalreadiness,planning and requirements,
standardization,evaluation,training,and command and control,as well aS
command and control servicesprovided directly to a ManagementHeadquarters
activity.

1-3



22. Operations Analysis. Development of mathematical and scientific
studies of operational programs, or analysis of the operational mix of
weapons, equipment, tactics, and strategy for a Management Headquarters
activity.

23. Personnel. Management of civilian and military personnel programs
(such as staffing, career development, position classification,pay management,
employee and labor-managementrelations, incentive awards, and benefits),
special services programs (such as welfare and recreation programs), and social “
action programs (such as race relations, equal employment opportunity, and
drug and alcohol abuse), as well as personnel services provided directly to a ,
Management Headquarters activity.

24. Policy, Plans, and Programming. Formulation, coordination,and
development of plans, policies, and programming actions, when these functions
are not counted under one of the other headings in this enclosure.

25. Religious Affairs. Management of religious affairs, counseling, and
related moral welfare activities.

26. Research and Development. Management of basic and developmental
research, test, and engineering programs.

27. Reserve Affairs. Management of reserve forces programs. (National
Guard and Reserve personnel serving on active duty under 10 U.S.C. 175(a)(9),
265, 678(a), 315(b), 3019(b), 3033(h), 3496, 8019(b), 8033(h), 8496 and 32
U.S.C. 708 are included, but will be accounted for separately from other active
duty military personnel.)

—

28. -“ Management of safety programs, such as flight, industrial
missile, nuclear, explosive, driver, systems, and surface and subsurface
safety, as well as safety services provided directly to a Management Head-
quarters activity.

29. Security. Management of physical, personnel, information, and
communications security programs, as well as security and police or guard
services provided directly to a Management Headquarters activity.

30. Telecommunications. Management of communicationsprograms, as well as
electronic-communicationsservices provided directly to a Management Head-
quarters activity.

31. Training and Education. Management of training and educational programs
and related matters, such as educational research, evaluation, and curriculum
development and review.

32. Unit Administration. Direct support functions of the headquarters
units of a Management Headquarters activity, such as the administrationof
punitive authorities and unit supply preparation and maintenance of duty
rosters and unit records.

1-4
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